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Please type your application if possible and do not attach a CV.

	As part of our continual commitment to avoid unconscious bias in our recruitment processes, this page will be detached from the following pages 

	
Personal Details
	
	

	Title
	
	Surname/Family Name
	


	First Name
	
	Email Address
	


	Address
	



	County
	

	Postcode
	

	Daytime Telephone Number
	

	Evening Telephone Number
	



	Post applied for
	OXPIP Business Development Manager



 


[bookmark: _Hlk520729010]


	Please indicate whether you have
	
	
	This item is

	Educated to A Level standard or equivalent 
	Yes
	No
	Essential  

	Educated to degree standard or equivalent
	Yes
	No
	Desirable

	Minimum of 2 years’ full-time (or equivalent) experience of income generation e.g. through fundraising, delivering commissioned services or sales
	Yes
	No
	Essential

	Experience of writing and implementing strategy
	Yes
	No
	Desirable

	Experience of working with charitable donors, trusts and foundations
	Yes
	No
	Desirable

	Experience of charity donor acquisition and stewardship 
	Yes
	No
	Essential

	Experience of scoping fundraising/tender opportunities and managing tender/funding application processes
	Yes
	No
	Essential

	Experience of writing reports for project sponsors, funders, business leaders or equivalent
	Yes
	No
	Essential

	Experience of writing, negotiating and/or managing contracts or grant agreements
	Yes
	No
	Essential

	Experience of audience insight work or market research
	Yes
	No
	Desirable

	Experience of writing and disseminating surveys and analysing the survey data
	Yes
	No
	Desirable

	Experience of organising training or trainers
	Yes
	No
	Essential

	Experience of organising fundraising events
	Yes
	No
	Desirable

	Experience of working in the charity or community sector
	Yes
	No
	Desirable 

	Experience of managing people
	Yes
	No
	Desirable

	Experience of doing a senior leadership role
	Yes
	No
	Desirable

	Experience of working with freelancers
	Yes
	No
	Desirable

	Experience of collecting, analysing and using data to make decisions
	Yes
	No
	Desirable

	Experience of creating comms content (e.g. campaigns, newsletters, social media)
	Yes
	No
	Desirable

	Experience of CRM systems
	Yes
	No
	Desirable

	Knowledge of national fundraising standards, code of practice and quality indicators
	Yes
	No
	Essential

	Knowledge of confidentiality and information governance
	Yes
	No
	Essential

	Knowledge about how to develop prospects, including individual, corporate and legacy givers
	Yes
	No
	Essential

	Understanding of infant mental health and parent-infant relationships
	Yes
	No
	Desirable

	Understanding of safeguarding responsibilities
	Yes
	No
	Desirable

	Proficiency working with CRM systems, MS Excel, Teams and Word
	Yes
	No
	Essential

	The ability to prioritise and sequence/schedule tasks to maintain work-life balance and manage stress
	Yes
	No
	Essential

	Event management or training organisation skills 
	Yes
	No
	Essential

	Proficient at creating and running income-generation campaigns
	Yes
	No
	Essential

	Writing engaging material aimed at prospects including funders, donors and training commissioners
	Yes
	No
	Essential 

	Ability to work independently using own initiative 
	Yes
	No
	Essential 

	The ability to identify and communicate risk
	Yes
	No
	Essential 

	Strong relationships building skills
	Yes
	No
	Essential 

	Strong written and verbal communication skills
	Yes
	No
	Essential 

	Comfortable working from home and in an office environment
	Yes
	No
	Essential 

	Friendly, diplomatic, well-organised, appropriately assertive
	Yes
	No
	Essential

	The ability to collaborate well, build trust, communicate openly 
	Yes
	No
	Essential

	Motivated to provide excellent customer experience
	Yes
	No
	Essential

	Lots of initiative and the ability to work independently
	Yes
	No
	Essential

	Empathic; sensitive to the needs and communications of others, able to put yourself in someone else’s shoes
	Yes
	No
	Essential

	Able to engage in respectful debate and discussion, and to use appropriate conflict resolution skills 
	Yes
	No
	Essential

	Self-awareness of strengths and development needs
	Yes
	No
	Essential

	Full, valid driving licence
	Yes
	No
	Desirable

	Can provide own transportation 
	Yes
	No
	Desirable

	Able to travel to satellite areas around Oxfordshire and to off-site meetings when necessary
	Yes
	No
	Essential

	Able to work effectively as part of a team
	Yes
	No
	Essential

	Ability to work flexibly, with pragmatism and creativity 
	Yes
	No
	Essential

	The capacity to attend occasional evening or weekend commitments on request
	Yes
	No
	Essential





	Current Responsibilities
	
	

	Details of current employment - if you are not employed please describe what you are doing at the moment


	Post Title
	

	Employer Name
	
	Employer Address
	



	Employer Contact Number
	
	Date Started
	


	Please describe below your role and responsibilities in this post

	





	Please describe below other responsibilities you have at the moment e.g. parent, voluntary work, job details. 
This is particularly important if you are currently not in paid employment

	









Paid and Voluntary Work History - including gaps

	You must give full details and include all paid work and periods of non-employment, such as travelling, caring for family, unemployed etc. from age 18 to present – covering any gaps in time


	Job title or role
	Your role, responsibilities and details of the organisation you worked for 
Please state hours/week worked and indicate if it was voluntary or paid employment

	Employer Details
	Start date
	End date
	Why did this end?

	
	
	Organisation
	Address and contact number
	
	
	

	





	




	
	
	
	
	

	

	




	
	
	
	
	

	



	




	
	
	
	
	




	Paid and Voluntary Work History continued

	Job title or role
	Your role, responsibilities and details of the organisation you worked for 
Please state hours/week worked and indicate if it was voluntary or paid employment

	Employer Details
	Start date
	End date
	Why did this end?

	
	
	Organisation
	Address and contact number
	
	
	

	





	




	
	
	
	
	

	




	




	
	
	
	
	

	
	




	
	
	
	
	

	
	




	
	
	
	
	




Relevant Skills and Experience

	Use this space to explain how you meet the criteria on the person specification. It is advisable to refer directly to the criteria point by point, however try to be brief. Demonstrate how you meet the requirements by giving relevant details of your experience, skills and knowledge, gained in employment, voluntary work, or otherwise.  Explain why you are applying and why you feel you are suitable for this post.  You are welcome to add additional sheets if required.  Your response to this section will be especially relevant in this recruitment.

	






















Relevant Training and Education

	Please give details of any training or education you have completed that will be useful in the job you are applying for


	Title of course, training or exam
	Description 
	Name and address of training provider or educational setting 
	Date started
	Date ended
	Result, grade or award

	




	
	
	
	
	

	




	
	
	
	
	

	




	
	
	
	
	

	




	
	
	
	
	




Further Details

	When will you be available to start work?
	





	This post is subject to an appropriate Disclosure and Barring Enhanced Check. Any appointment will be subject to references and appropriate checks being completed. Please indicate if you have any criminal convictions or there are reasons why you may not be considered to be appropriate to work with children or vulnerable adults:

	






	Please indicate how you found out about this post


	OXPIP Website
	Recruitment Website (please specify) 


	Social Media

	Email
	Word of mouth
	Other (please specify) 






References
Please provide details of two referees who have known you in a professional capacity for at least 2 years. One should be your current or more recent employer (paid or unpaid). These will be contacted prior to interview. Please indicate if you would rather we did not.

	Referee 1

	Full Name
	
	Position
	

	Organisation
	
	Capacity known
	

	Contact Telephone No. 
	
	Alternative Telephone No.
	

	Email Address
	



	Referee 2

	Full Name
	
	Position
	

	Organisation
	
	Capacity known
	

	Contact Telephone No. 
	
	Alternative Telephone No.
	

	Email Address
	



Declaration

	I certify that to the best of my knowledge the information given on this form is correct.

	Signature:

	Date:



Thank you for completing your application form. Please email it to recruitment@oxpip.org.uk. 
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